refugeeV’NE

JOB POSTING

Position Title: English Language Teacher
Department: Resettlement

Location: West Rogers Park

Job Type: Part-time

Responsibilities

e Develop curriculum, lesson plans, handouts, and homework assignments

e Teach daily classes in-person and remotely

e Administer tests and quizzes

e Monitor and conduct assessments of student progress

o Complete monthly attendance reports and submit program reports in a timely manner
¢ Attend department meetings and training as required

Education/Experience

e Bachelor’s degree or equivalent in relevant field

e Minimum of one year of classroom teaching experience required

e Strong computer skills including Microsoft 365 (Outlook, Word, Excel, SharePoint and
Teams)

e Experience working with individuals from diverse cultural and faith communities
preferred

e Expert teaching ability, highly motivated, flexible and organized

o Ability to teach virtual classes and workshops on special topics

e Certified ESL/Literacy background preferred

Schedule
Monday-Thursday: 8:30am-12:30pm (onsite)
Friday: 8:30am-12:30pm (remote)

Compensation Package
e The base annual salary range for this role is $24,000-524,750
e 7.5 Vacation days, 1 Floating Holiday, 4 sick days, 11 paid federal holidays and your
birthday (as an extra paid day!)

To apply, send your resume and cover letter to Human Resources at: careers@refugeeone.org.

No phone calls please
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